GURU GOBIND SINGH
INDRAPRASTHA UNIVERSITY
il GO D A DWARKA, DELHI-110 075.
INDRAPRASTHA FINANCE & ACCOUNTS DEPARTMENT
UNIVERSITY
File No.:GGSIPU/COF/201 2902 Dated:13.12.2012
OFFICE ORDER

Attention is drawn towards this office order dated 19.10.2012 (copy enclosed) vide
which it was informed that in future all the payment by this Department will be made
through NEFT. It has been felt that still this department is receiving most of such
payment proposals without mandatory form for transfer of money through NEFT.
The E-payment has been introdyced in this University keeping in view of the Govt.
Policies and general trend of ' payments system in other Govt. / Autonomous
organizations. The E-payment system is effective in controlling the considerable
expenditure on postage, restriction of unnecessary frequent visitors in the campus and
almost immediate payment after sanction of the competent authority to the claimants,
students etc.

It is, therefore, stressed upon all concerned to follow the direction in true spirit, and
ensure to submit individual forms for transfer of money through NEFT with all the
claims of suppliers / vendors / contractors besides cases of fee concession / fee refund
/ security of these students.

It may be noted that in future no sanction for release of any payment will be
entertained by this department without prescribed proforma of NEFT duly certified by
the concerned Head. However, in case of genuine difficulty, wherever arises in any of
the department, the same may be brought to the notice of undersigned immediately.

(o

(S.K. Tanwar)
Controller of Finance
Copy to:-
L All Deans, GGSIPU(USBT/USCT/USBAS/USCIT/USEM/USMS/USLLS/
UHSS/UEDN/UCMS)
All Directors, GGSIPU
COE, Librarian, GGSIPU
Executive Engg. (UWD), GGSIPU
Joint Registrar (GA/Acad/Plg & Coord.), DR (Plg & Policy / Aff)
Incharge (Purchase), Consultant (Estate & Security)
FOs / AAOs / DDO / Section Officers
PRO, GGIPU
OSD to Hon’ble Vice Chancellor
10. All Assistant Registrars
1. P.S. to Registrar :
12 In-charge (Server Room) for uploading on the University website
13. Guard file.

WS B U e R

(S.K. Tanwar)
Controller of Finance
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GGSIPU/COF/2012 Dated: 19" October, 2012
OFFICE ORDER

Keeping in view Govt’s policy and general trend of payment system in other
Govt/autonomous organization etc, it has been decided to implement E Payment to bring
more transparency and reduce delay in making payments. The following is informed to all

concerned

i)

i1)

iii)

Wh

for immediate implementation:-

In addition to pay q‘-‘d allowances, other personal claims including reimbursement
of newspaper bills, telephone / mobile bills / internet charges or all other claims
will be directly credited to the Bank Account of the concerned employee.

Payment to all suppliers/ vendors will be made through e-payment mode. A
prescribed performa may be supplied to them alongwith the job / supply order
which will be submitted by them after providing requisite details after executing
supply order along with bills. Cheque payments upto Rs 10000/ may be made to
those vendors wherever payment is of small denomination and a specific request
is made by them.

Payment to students on account of fee concession/fee refund/students security etc
will be made through e-payment system. It will be mandatory to arrange relevant
details from students as given in the enclosed prescribed performa for effecting e-
payment.

Payments relating to Examination activitics ‘wherever feasible will be made
through e-payment system. Relevant detail from the Examination Centres/
Institutes/experts involved in the activities may be arranged and payment will
directly be credited to their Bank Accounts.

Whenever the e-payment is made, instant email to the concerned supplier /
vendors or other concerned whose payment has been made will be sent to them. A
copy of the same will also be forwarded to concerned Schools/Deptt for their
information.

ile implementing the system of E Payment, general convenience of concerned

departments will be taken care of and wherever any genuine difficulty arises, payment will
be made through other mode.

Copy to:-
1. All

(S.K. Tanwar)
Controller of Finance

Deans/Directors, University Schools of Studies

2. Controller of Examination

3. All

Jt. Registrar/Dy. Registrar/Asstt. Registrar

4. PS to Hon’ble Vice Chancellor
5. PS to Registrar
+_b—TIntharge, Server room with the request to upload the same on the University Website.
7. Finance Officer
8. Office Copy



FORM FOR TRANSFER OF MONEY THROUGH NEFT

. Name of Officer / SRF / JRF / Contractor / '
Firm / Student / Institute '

2. Address / Department / Office

3. PAN No. (Copy of the PAN Card
must be enclosed)

4. E-mail address

3 Bank Account No. (16 digit)

6. Name of the Bank with address
T MICR Code

8. IFS Code

Enclosure:  Copy of cancelled cheque or else get this form attested from the banker

Authorised signature of thie Firm / Contractor / Official

Forwarded to DDO, Finance & Accounts Department, GGSIPU, Dwarka, New Delhi for
information and necessary action.

Signature of HOD / Dean / HOO / Director



